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Conflict of Interest Statement
Methil and Buckhaven Pride in Place Neighbourhood Board
This statement applies to all members of the Methil and Buckhaven Pride in Place Neighbourhood Board, including co-opted members, community representatives, officers, staff attending in an advisory capacity, and members of any subgroups, or working groups that the Board may choose to establish.
Members must always act in the best interests of the Board, the local community, and the objectives of the Methil and Buckhaven  Pride in Place programme.
A conflict of interest arises where a member’s personal, professional, financial, or organisational interests, or those of a close family member or associate, could reasonably be seen to influence, or be perceived to influence, their judgement, participation, or decision-making. This includes involvement with organisations that may benefit from, or be affected by, decisions of the Board or its subgroups.

1. Declaration of Interests
Members must declare any actual, potential, or perceived conflict of interest as soon as it becomes known.
Declarations of interest will be a standing item on all Board and subgroup agendas and must also be made at the point any relevant matter arises during a meeting.
All declarations must be clearly recorded in the minutes, including the nature of the interest.
Where a conflict is declared, the member must not take part in decision-making or voting on the matter and will normally withdraw from discussion, unless the Chair (or delegated facilitator) determines otherwise in accordance with this statement.

2. Management of Conflicts
The Chair, is responsible for ensuring that conflicts of interest are identified and managed consistently, fairly, and transparently.
Where the Chair has a conflict in relation to an agenda item, the Vice-Chair (or another member nominated by the meeting) will assume responsibility for managing that item.
A member with a direct or material interest must not participate in decision-making or voting on the matter.
Limited participation in discussion without voting may only be permitted where the Chair is satisfied that the interest is minor or indirect, and where the rationale for allowing participation is recorded in the minutes.
[bookmark: _Int_u3MQRERH]Where there is any uncertainty, members must declare the interest, and the Board will determine how it should be managed.

3. Register of Interests
All members must complete a Register of Interests upon appointment and update it promptly whenever circumstances change.
This includes but is not limited to: employment and self-employment; directorships and trusteeships; formal roles in other organisations; relevant community or partner group involvement; financial interests; property or land interests; and any close personal or family relationships that could reasonably give rise to a conflict.
The Register will be reviewed annually.
4. Gifts and Hospitality
Members must declare any gift or hospitality offered or received in connection with the Board’s work where it could reasonably be perceived to influence, or appear to influence, decision-making, or where it exceeds a modest threshold agreed by the Board.
5. Transparency and Compliance
Failure to declare a conflict of interest may result in a governance review in accordance with the Board’s agreed procedures.
This statement applies to all Board and subgroup meetings and should be read alongside the Board’s standing orders and policies.

This Conflict-of-Interest Statement was agreed at the Methil and Buckhaven Neighbourhood Board Meeting on 9/7/26.
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